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Legion Post Home.

The Christmas party
starts at noon, with a
covered dish. Bring a gift
to exchange. The host-

ess for the party will be
all officers. However,
due to the weather, the
party is canceled.
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Chunks of chicken & jumbo shrimp _r . sy
& fried until crispy. Then :ﬂutqgﬂ gu ou
chef's special eauce.

CRISPY SHRIMP ..o 1393
Giant shrimp w. chel’s .Epac-iﬂf sauce.

DOUBLE HAPPINESS ... . 1395
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together in a delicate white sauce w. Crisp e
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e Reword unnecessary infinitive phrases (to +

verb)

WORDY
The duty of a clerk is to check all incoming mail and to record it.

A shortage of tellers at our branch office on Friday and Saturday
during rush hours has caused customers to become dissatisfied
with service.

MORE CONCISE
A clerk checks and records all incoming mail.

A teller shortage at our branch office on Friday and Saturday during

rush hours has caused customer dissatisfaction.

SMPS ATLANTA
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Reference: Purdue University Online Writing Lab — http://owl.english.purdue.edu/handouts/general/gl_concise.html
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 Omit repetitive wording

WORDY
The supply manager considered the correcting typewriter an
unneeded luxury.

Our branch office currently employs five tellers. These tellers do
an excellent job Monday through Thursday but cannot keep up
with the rush on Friday and Saturday.

MORE CONCISE
The supply manager considered the correcting typewriter a
luxury.

Our branch office currently employs five tellers, who do an excellent
job Monday through Thursday but cannot keep up with Friday and

Saturday rush periods.
SMPS ATLANTA
BOOT CAMP
Reference: Purdue University Online Writing Lab — http://owl.english.purdue.edu/handouts/general/gl_concise.html
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